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Leave Application Form for STSS Staff Members

gﬁl'ﬁﬂl Academic Session:

9) FxgR&=| Name of the School:

3) 6“4:'1 Name of the Applicant:

%) AxEN| Designation:
) X% Status: [ 55 asa/Regular [ &575)/Contract [ garaui=)/Deputation

| é.?r\'w /Probationer [ 35 g|/Daily Wager O]
K) :\rl:'ir:‘n‘\]‘”iﬁ Nature of leave applied: 2x &= (CL)/AAsRNaFaa &) (EL)/AaE= &A= (AL)/
FRQRR (LWPYREEONEI) ..o

I

) ﬁﬁm’@&’%&’s{]t\w Leave required/applied: from to

BE DR TOWAI DAYSI) e
{) %qﬁxqﬁa'qmﬁ'qxrﬁxa'Rx's]:N'E’@N'RR'E'gﬂ'EN'mR'qﬁﬁﬁﬁNI The total leave availed/leave balance
during the year (must):

Q) BFER] PrOfiX . BSUER] SUIX:

90) gl:'nﬁf:’g{qw@'ﬁ'g:ﬁ:'qém’q@qm'ﬁ'qmmx Address & Contact details during leave period: (Must)
............................................................................................................................... Phone NO. ..o,

g3y ERa RN

DAte: ...oooooeeeeeeeeeeeee e Signature of the applicant ...

FrgRAay@=] SCHOOL OFFICE

"ﬁ qrA| s §E pay s grarY Ra &mqg sEaRRg R aqq The above statements are verified as per

school record and found correct.

F3N ] qﬁax'aqﬂ'mﬂ@:\‘

Date: Signature of Dealing Officer

ru‘\ FaraaaR IRERuasss an asx Fray an g sirararaaafarsyarags @iCredited that on the
expiry of the Leave, he/she will return to the same post. The Leave approved is recommended.

B3N 81533

Date: Principal/Headmaster/Headmistress

AFTYRIRB=] STSS Head Office

RfjRararama-afiaragayAs| The Leave requested is granted D Irefused. D

A3 §paaqgaRy|
Date: Director, STSS



ﬁ'g:’tﬁ«'qaq NOTE:

9) c@N’Sﬂﬂ'ﬂ%ﬁ'ﬁﬂ:’&q’&’&gﬂ'ga'ﬁafw]Required supporting document wherever necessary must be

attached along with leave application.

3) é’@:r&q’ﬁ:ﬁ't:!’qwqﬁa«'r@;'aw&ﬂ'aﬂ'ﬁq@R'N'ﬂqaq«@;’q‘ﬁqﬂ’qquﬁm'ﬁwg/qarﬁﬁ'%'qm'iu'ﬂa'@
531'«] Station Leave Permission must be sought from the concerned School Head in writing after
the leave is approved from STSS HQ.

%) ST FT R BN PR g aR AU S IR ARG FIN GG QAR T <A
R@N’ﬂﬁR’ﬁﬂTﬂl CTSA transferred regular staff may apply leave as per Govt. Leave form wherever
applicable.

©) RN FENFN IR Equasanan s g K aga faraf agaraixage A §r§ el scga
Rgawﬁ'u‘ After availing leave duty joining report must be submitted to STSS HQ as per the format

issued.

) gﬁg’iﬁgéﬂg"ia& é’qaq.‘@:qémﬂ:a R.‘q.‘aq.%.&.l.\q.ﬁi.q.q.‘%m.q.m.ﬁ’.ﬁﬁ’ﬂ.q.aql

Suffix and prefix is meant for STSS gazetted/discreationary/Sunday/2nd Saturday holidays.

¢) ﬁaﬂﬂ'ﬂﬂm'a'wﬁ'ﬁ‘?’a@ﬁ'ﬂﬁ'@R"ﬂ%’“'Nsﬁ'ﬁ'ﬁaf‘w"?ﬁ‘“'ﬁ'qaﬂ'5“1'@‘?"{1@R’ﬂﬁi’i‘?’“&ﬁagﬂﬂ'ﬁﬂ'ﬂj'
q&’qﬁ’m«’gq@m'ﬁﬁfﬂ'awéﬂ EL and LWP can be combined but no other Leave canbe combined
and such leave need not be forwarded to STSS HQ.

) E""’\ﬁkﬂ"\'aR'fﬂ’“"‘"?"*"!“"ﬁ"ﬁ“"‘"F“'N'ﬁs‘“"@'Eﬁ"‘@’iﬁ”%“"ﬁ'ﬁ"“aﬁ'ﬁ’i"']ﬁ”'ai{l0ining Ireporting

dates of warden, matron and ayah during long vacation shall remain as before.

f) RaAggRRARRIR Fu T xr xR @ FF R N|Entitled casual leave may be availed/granted within
a financial year (current).

DOCUMENT CHECK LIST:



