A\’:"g"’g’ﬁﬁﬁﬂ%‘qﬂﬂaﬁﬁww@':ﬁm'ga'qﬁf\iffn]
Leave Application Form for STSS Staff Members

gﬂ'iﬂl Academic Session:

9) §Q'sﬁ'§1q Name of the School:

3) 5“4:'1 Name of the Applicant:

%) gy Designation:

) fﬁ{ Status: O a5 2N /Regular O £ﬁ'nw/Contract O Gaarax)/Deputation
[ az=ay/Ad hoc [ 35 g)/Daily Wager [

() FRN=FJEA| Nature of leave applied: Rards)(CL)/AAmpranaFadis) (EL)/A E<E A= |(AL)/
F AR (LWP)/a&a (Other)

6) BEEFTFARA] ROASONS!

) ﬁﬁm'@a’%&'gmﬂeave required/applied: from to

(BETRA TOtAI DAYS:) |
{) &"qﬁ?@aq:‘ﬁ'qx’ﬁﬁm'ﬂ'g}:&'&'@&'ﬁ:’%’gqi&'qxq&ﬁﬁﬁm The total leave availed/leave balance

during the year (must):

Q) TFER| PrefiX o BNER] SUXE

90) glr-:'nﬁR‘gﬁm\r@'m'g;'ﬁ:‘qéawqﬁqwﬁqam] Address & Contact details during leave period: (Must)
Phone NO. ....iiiiiiii,

A3 ERAVERLEA

Date: Signature of the applicant

gmaaq-aq SCHOOL OFFICE

’Tﬁ ﬁ:’ﬁ'qqﬁ’{q'm]wm'[QRN'@'Qq'a'ﬂaq'ﬁfa'ﬂﬁq'iﬁ'ﬁq The above statements are verified as per

school record and found correct.

3| AR BN ANTH]
Date: Signature of Dealing Officer

ﬁ‘\ "{'ﬂﬂ'q&':\rl:'&:’qu«:'3«534&'&1&'%;’2&'&&'ﬂn]a'q'ﬁhftw'ﬂ'n’qq'aﬁw'ﬂw'nﬁ:@ Credited that on the

expiry of the Leave, he/she will return to the same post. The Leave approved is recommended.

E3N| §§1/598|

Date: Principal/Headmaster/Headmistress



AFTYBEIVER|  STSS Head Office

r-'ﬁz;«'ﬂ'q’qq"qﬁa«'qgm /&ﬁ] The Leave requested is granted |:| /refused. |:|

F3N| Y=g <R
Date: ..o DIrECEOr, STSS | oo e s s seees
“ﬁ"g{:’ﬁﬁf&'qm] NOTE:

9) qﬁ«raﬂwﬂﬁqﬁﬂﬁ'an]'a'a!w'ga'rﬁml Required supporting document wherever necessary must be
attached along with leave application.

3) g'@q@n]'aqﬁ'q’qa;qﬁm'@R'&s&w&q'ﬁn]'%:’N'qq&’q&’éﬁ'aﬁqﬂ’qq'a\ﬁm'gqga\&'ﬁﬁ'%'ﬁ&'i&'ﬂ&'@'
r-'\a’TN] Station Leave Permission must be sought from the concerned School Head in writing after
the leave is approved from STSS HQ.

3\) @ﬂ*ﬁﬁg‘“qgﬁgﬂ"ﬁq“‘aﬁﬁ“Nﬁ“”aq§“5ﬂ“‘ﬂga;ﬂﬂﬁﬁ&w@“ﬁﬂ@‘ﬁ"\ﬁ“ﬁﬂgwﬁqaﬁ
qgwnﬁf-'(f-‘ﬁ&l CTSA transferred regular staff may apply leave as per Govt. Leave form wherever
applicable.

©) RN EFNFNIRIREQraBAN AN R @A T g arqf aguaq@xagr A F §prlq@ag Ry
qgarﬁhful After availing leave duty joining report must be submitted to STSS HQ as per the format
issued.

,() gﬁg’i"—\:é&g*ag'gqaﬂﬁq"é“ﬂ:a:] q.'aq.%.&.ﬁg.gq.q.q.‘%ﬂ.q.m.afﬁﬁﬂ.q.aql
Suffix and prefix is meant for STSS gazetted/discreationary/Sunday/2nd Saturday holidays.

) "'\a“]’*‘""]’*‘“’"51""7"'\""\"'\'51'&"'\"{1"\'&"'\"']“57’*“"‘S"'\'%""\“T"\N'qﬁ""@%’*‘lgﬂ'@"ﬂ*a"'\"‘]‘ﬁﬁ""\"\'“&"'\'a'5"]"“’*“'@“'2]'
FuraRaryagasfjsarada) EL and LWP can be combined but no other Leave can be combined
and such leave need not be forwarded to STSS HQ.

) &Fqﬁa'ql:'&:'g{qagm'ﬁ:’{'ﬁ&'ﬂ'5:'&'&'33451'@'Eﬁ'@;’@&'%'N'R’g’qai'ﬁa'qu&ql Joining/reporting
dates of warden, matron and ayah during long vacation shall remain as before.

5) E\N'af-'ﬁlﬁ'aR’E"ﬁq’%k\l'&T'R:'qﬁi'qz'ﬁ'gﬁ'quﬁﬁﬂI Entitled casual leave may be availed/granted within
a financial year (current).

DOCUMENT CHECK LIST:



