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Leave Application Form for STSS Staff Members

gﬁl'ﬁﬂl Academic Session:

7) FxgR&=| Name of the School:

3) 6“4:'1 Name of the Applicant:

%) RNTEN] DESIGNAON: et
«) X Status: [ a5 ==ap/Regular - [ &5ap5)/Contract [ qraraixj/Deputation

[ az5a/Ad hoc L1 3agy/Daily Wager L1
() FRN=FEA| Nature of leave applied: Rards|(CL)/AATranaFadi5| (EL)/A E<FI=|(AL)/

I e T

FaA5) (LWP)/ay55 (Other)

2) SfRargRIra=aLeave required/applied: from to
(BEFDRA] TOLAI DAYS:) ...ttt
{) %qﬁxqﬁa'qmﬁ'qxrﬁxa'Rx's]:N'E’@N'RR'E'gﬂ'EN'mR'qﬁﬁﬁﬁNI The total leave availed/leave balance

during the academic year (must):

Q) FFER| PrefiXt ..o BNER] SUIX. s
e Ras A aga|
DAt e Signature of the applicant . .,

FrgR&y@=| SCHOOL OFFICE

"ﬁ qrA| s §E pay s grarY Ra &mqg sEaRRg R aqq The above statements are verified as per
school record and found correct.
a'%'ﬂ] qﬁax'aqﬂ'mﬂ@:\‘

Date: Signature of Dealing Officer

ru‘\ FanaaaR IRERuasss an Isx Fray anp g sirararaaafarsyarags giCredited that on the
expiry of the Leave, he/she will return to the same post. The Leave approved is recommended.

B3N 81533

Date: Principal/Headmaster/Headmistress

AFTYRIRB=] STSS Head Office

AfjRararama-afiaragayAs| The Leave requested is granted/refused.

F3| § ey Ry
Date: Director, STSS
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c@N’Sﬂﬂ'ﬂ%ﬁ'ﬁﬂ:’&q’&’&g&g&gﬂfﬂlRequired supporting document wherever necessary must be

attached along with leave application.
é’@:r&q’ﬁ:ﬁ't:!’qwqﬁa«'r@;'aw&ﬂ'aﬂ'ﬁq@R'N'ﬂqaq«@;’q‘ﬁqﬂ’qquﬁm'ﬁwg/qarﬁﬁ'%'qm'iu'ﬂa'@
531'«] Station Leave Permission must be sought from the concerned School Head in writing after
the leave is approved from STSS HQ.

FRITET R E I A garaR e SN YR AR TR FIN GG QI R AT 3y
R@N’ﬂﬁR’ﬁﬂTﬂl CTSA transferred regular staff may apply leave as per Govt. Leave form wherever
applicable.
rﬁ'awgawqa'c\qq@:"‘én]u'&5&&'ﬂﬂ'ﬂﬁ;’@&'ﬂ&'ﬁﬂﬂ&'ﬁ&'ﬂﬁ'Rg«rta'nﬁaﬂg:&'§'Q'§'gﬂ'an1’s:'§ia'
Rgawﬁ'u‘ After availing leave duty joining report must be submitted to STSS HQ as per the format
issued.

{q’ﬁ;’ﬁ:’éﬂ'ﬁ;’%&'§'qa'n1@:'q§m'ﬂ:'&R":qaq%'arﬁr;'ﬁq’ﬂ'ﬂ%«'ﬂ'ﬂ'ﬁ‘ﬁﬂf&'ﬂ’&q]Suffix and prefix is
meant for STSS gazetted/discreationary/Sunday/2nd Saturday holidays.
ﬁa'ﬂ“‘“]N“‘ﬂw’ﬂr\qﬂa'ﬂﬂqa*“ﬁ”&Qﬁa'ﬂﬁ“‘“ﬁ‘“Qqﬂ“‘gﬂ@‘;ﬂ‘;a:ﬂﬁiﬁgﬂﬁ"\ag’ﬂ”ﬁqﬂ
q&’qﬁ’m«’gq@m'ﬁﬁfﬂ'awéﬂ EL and LWP can be combined but no other Leave canbe combined
and such leave need not be forwarded to STSS HQ.
E""’\ﬁ?%"\'aR'f?]’“”'ﬁ)‘“'ﬁ"ﬁ"ﬁ“"‘"i‘*’“'“'ﬁ“”'@'Ei"’@’i'i’”'&’rﬂ'ﬁ'ﬁ"“aﬁ'ﬁ’i"‘]ﬁ“"ai{lOining Ireporting
dates of warden, matron and ayah during long vacation shall remain as before.

R AR AR AR TR BN T r AR =g YR g A N[Entitled casual leave may be availed/granted within
a financial year (current).

DOCUMENT CHECK LIST:



